
New Procedure for Parents to Access PowerSchool 

The latest update to KML’s PowerSchool system brings a new feature called Single Sign-On.  Single Sign-On offers these 

new features for parents: 

 Parents can select and set up their own user names and passwords. 

 Parents can change their own user names, passwords, and email addresses. 

 Forgotten passwords can automatically be emailed to parents without contacting KML. 

 Parents can view information about multiple students from a single account 

Parents will no longer be able to access PowerSchool using their old user name and password information, but they will 

need that information to create their new Single Sign-On account.  Email notifications setup in the old system are also 

no longer active and will need to be set up again.  

To get started using Single Sign-On, each parent should take a few minutes to follow these steps: 

1) Find the username and password information that you currently use to access PowerSchool.  If you have multiple 

children attending KML, make sure you have this information for each child.  The account information you are looking 

for has usernames that start with a P followed by 7 digits.  If you cannot locate this information, please contact Mrs. 

Martin in Student Services at dorothy.martin@kmlhs.org or 262-677-4051 x1123. 

2) Go to powerschool.kmlhs.org .  You will see the new login page. 

3) Click the Create Account button. 

 

 

 

 



4) Fill in the First Name, Last Name, Email, User Name (do not use the @ symbol in your username), and Password 

(minimum of 6 characters – use a mix of upper case, lower case, numbers and symbols for a stronger password) boxes. 

5) For each student that you have attending KML, enter 

- the student’s first name in the Student Name box. 

- your old parent user name (this will be P followed by 7 digits) in the Access ID box. 

- your old parent password in the Access Password box. 

- Select your relationship to the student (Father, Mother, etc.) in the Relationship box. 

6) Click the Enter button. 

 

  



7) You should now see a message that your account has been created.  Be sure to write down your new username and 

password information and keep it in a safe place.  

8) Login to your account using the user name and password that you just created. 

 

 

9) You will notice that the PowerSchool Parent Portal has an updated look and there are now more options available.  

Please also note that the name of the student whose information you are viewing is highlighted in blue under the main 

menu.  You can click on the name of a different student to see his or her information. 

 

 

 

 



10) Click the Email Notification icon at the top of the screen to view your email notification settings.  Please note that 

any email notification settings that you had previously have been erased and you will need to set them up again here. 

 

  



11) A new screen in the updated PowerSchool Parent Portal is My Schedule.  Click the My Schedule icon in the main 

menu and you can view the selected student’s current course schedule.  

 

12) Information about food service account balances and purchases can now be found on the new Balance screen.  Click 

the Balance icon in the main menu and to view food service account transactions.  

 

  



13) Another new screen in the updated PowerSchool Parent Portal is the My Calendars screen.  Click the My Calendars 

icon in the main menu and you can view information that will allow you to connect any iCal compatible electronic 

calendar to PowerSchool in order to see assignments and grades from specific courses.  

 

  



14) Another new screen in the updated PowerSchool Parent Portal is the Honor Roll screen.  Click the Honor Roll icon in 

the main menu and you can see all of the times that the selected student has made it on the honor roll.  

 

 

15) Another new screen in the updated PowerSchool Parent Portal is the Discipline screen.  Click the Discipline icon in 

the main menu and you can view information about discipline incidents for the selected student.  If you have any 

questions about the entries on this screen, please contact Pastor Hughes at randy.hughes@kmlhs.org or 262-677-4051 

x1102. 

 

  



16) The final new screen in the updated PowerSchool Parent Portal is the Account Preferences screen.  Click the 

Account Preferences icon in the main menu and you can view and change your account information or add additional 

students to your account. 

 

 

If you have questions about the operation of the PowerSchool Parent Portal, please contact Mr. Schoeneck at 

joshua.schoeneck@kmlhs.org or 262-677-4051 x2318. 


